
 

 

 

 
How to sign a document via HelloSign 
 
 
 
1. The signing experience starts 
with an email from Dropbox Sign 
informing you of a signature 
request. Click Review & Sign in 
the blue box. 

 
 

 
 
 
2. A new window will open with the document you need to sign. Click Get Started.  

 
 
 
3. The boxes that you need to sign or filled in will be marked with a red asterisk (*). 

 
 
 
4. To complete a signature, click on click to sign. 
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5. Here, you can draw your signature with your 
mouse, type your signature in, upload a picture of 
your signature, or select a signature you have used 
in the past. 

 
 
 
 
 

6. You’ll be prompted, once you’ve completed all 
of your action items, to click Continue in a blue box at the top right. 
 

 
 
7. On the next screen, click I agree to confirm that you agree to the terms and to sign the 
document. If you agree to the terms, your portion of the document will be complete and 
you will be directed to a final page. 
 

 
 
8. Once you completed the document, you will see 
the following image and receive a copy of the signed 
document in your email.  

 
 
 
 
 
 
 

9. Save your copy, as it will be removed from HelloSign within 30 days. 


